
CORNICHE SUR MER HOMEOWNERS ASSOCIATION 

 

Proudly Managed by Keystone Pacific Property Management, LLC 

16775 Von Karman Avenue • Suite 100 • Irvine, CA 92606 • (949) 833-2600 • Fax (949) 377-3309 

November 2019 

 

Dear Corniche Homeowner: 

 

As your fiscal year end is fast approaching, your Board of Directors has undertaken a 

thorough review of the operating budget with the goal of providing for efficient 

operations and for funding adequate reserves to meet long-term requirements. 

 

Some of the factors directly impacting the Association are the labor minimum 

increases which is passed down from services such as street sweeping, painting, 

landscape, etc. 

 

As a result of this review, the Board has determined that assessments will increase to 

$150.00 per month for the upcoming fiscal year. 

 

The Board does not anticipate any special assessments to replace, repair or 

restore any major components, at this time.  However; the Board cannot predict 

unanticipated events, which may have an impact on assessments. 

 

In conjunction with the budget review, the services of a professional reserve analyst 

were employed to make recommendations for future funding. 

 

Enclosed, please find the Association’s Annual Policy Statement and supporting 

documents required to be sent to the membership annually in accordance with 

California Civil Codes 5300 and 5310. 

 

Should you have any questions regarding the materials enclosed, please contact the 

undersigned at (949) 900-1134. 

 

At the Direction of the Board of Directors, 

 
Eli Perez, CMCA 

Community Association Manager 



CORNICHE SUR MER HOMEOWNERS ASSOCIATION 

 

Proudly Managed by Keystone Pacific Property Management, LLC 

16775 Von Karman Avenue • Suite 100 • Irvine, CA 92606 • (949) 833-2600 • Fax (949) 377-3309 

Annual Budget Report Disclosure for January 1, 2020 
 
 
Dear Corniche Homeowners: 
 
 
At their recent meeting, and after careful evaluation, the Board of Directors has approved the 
2020 Budget Report, with a $10.00 increase of assessments.  The increase is to adjust in 
inflation, rising labor/minimum wage costs, high tax liability on investments, and irrigation 
usage/repairs.  Please find enclosed and note:  
 

1. Civil Code §5300 (b)(1) – The Proforma Operating Budget for the fiscal year of January 1, 
2020 to December 31, 2020, with assessments projected to increase to $150.00 per 
month. 
 

2. Civil Code §5300 (b) (2,3,6,7); §5550 (b) (5); §5565; §5570 (b) (4) – Reserve Summary & 
Funding Plan Summary, Reserve Funding Mechanism Statement and Procedures for 
Calculating Reserves Statement, as prepared by Advanced Reserve Solutions, May 22, 
2019, with the 30-year funding projection plan.  Please note that a full copy of this report 
and funding plan is available upon your request of Management, at no charge. 
 

3. Civil Code §5300 (e); §5570 – Assessment and Reserve Funding Disclosure Summary 
Form for 2019. 
 

4. Civil Code §5300 (b)(4) – Major Component Repair Statement – the Association does not 
anticipate any deferment of repair or replacement of any major reserve component 
within this fiscal year. 
 

5. Civil Code §5300 (b) (8) – Loans – The Association has no outstanding loans. 
 

6. Civil Code §5300 (b) (5) – Special Assessment – The Association does not anticipate a 
special assessment for a future reserve project at this time. 

 
7. Civil Code §5300 (b) (9) – Insurance Summary – This summary of the Association's policies 

of insurance provides only certain information, as required by §5300 of the Civil Code, 
and should not be considered a substitute for the complete policy terms and conditions 
contained in the actual policies of insurance.  Any Association member may, upon request 
and provision of reasonable notice, review the association’s insurance policies and, upon 
request and payment of reasonable duplication charges, obtain copies of those policies.   
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Although the Association maintains the policies of insurance specified in this summary, 
the Association's policies of insurance may not cover your property, including personal 
property or, real property improvements to or around your dwelling, or personal injuries 
or other losses that occur within or around your dwelling.  Even if a loss is covered, you 
may nevertheless be responsible for paying all or a portion of any deductible that applies.  
Association members should consult with their individual insurance broker or agent for 
appropriate coverage. 

 
Thank you for your cooperation and community support.  We look forward to seeing you at a 
future Board of Directors meeting and should you have any additional questions you may contact 
the Community Association Manager, Eli Perez at eperez@keystonepacific.com or direct at 
949.900.1134. 
 
 
Sincerely, 
 
Your Board of Directors 
Corniche Sur Mer HOA 

mailto:eperez@keystonepacific.com


Corniche Sur Mer HOA 

 

ANNUAL POLICY STATEMENT 

 

 

This annual policy statement is provided to you in accordance with the requirements of 

California Civil Code Section 5310. 

 

1. The name and address of the person designated to receive official communications 

to the Association: Board President, c/o: Keystone Pacific Property Management, LLC, 16775 Von 

Karman, Suite 100, Irvine, CA 92606. 

    

The Association's mailing address for overnight payment of assessment is: Keystone Pacific Property 

Management, LLC 16775 Von Karman, Suite 100, Irvine, CA  92606. 

 

2. Association members may submit a request to the Association to have the Association's 

annual budget report, review of the Association's financial statement, the Association's annual policy 

statement, requests for assessment payments made by the member, pre-lien notices (as described in 

Civil Code Section 5660), copy of a recorded notice of delinquent assessment, and notice of default, 

sent to up to two (2) different specified addresses. Such request must be delivered to the Association 

by e-mail at becausewecare@keystonepacific.com or fax at (949) 377-3309. 

 

3. General notices from the Association to the members will be posted at the following 

location(s) in the community: The bulletin boards located at each of the guard houses on Ritz Pointe 

Drive. 

 

4. Association members can arrange to have all general notice items provided to them by 

individual delivery by submitting a written request to the association by e-mail at   

becausewecare@keystonepacific.com or fax at (949) 377-3309. 

 

5. Association members may receive copies of minutes, proposed minutes, or summary 

minutes of meetings of the Association's board of directors (other than meetings held in 

executive session) by submitting a written request to the person identified in Item 1 above at 

the address specified in Item 1, or by e-mail at becausewecare@keystonepacific.com or fax at   

(949) 377-3309. Such minutes, proposed minutes, or summary minutes will be available no later 

than thirty (30) days after the meeting and any charges involved for copying and postage will 

be the responsibility of the homeowner. 

 

6. NOTICE ASSESSMENTS AND FORECLOSURE. 

 

This notice outlines some of the rights and responsibilities of owners of property in common interest 

developments and the associations that manage them. Please refer to the sections of the Civil Code 

indicated for further information. A portion of the information in this notice applies only to liens 

recorded on or after January 1, 2003. You may wish to consult a lawyer if you dispute an assessment. 
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ASSESSMENTS AND FORECLOSURE. 

 

Assessments become delinquent 15 days after they are due, unless the governing documents provide 

for a longer time. The failure to pay association assessments may result in the loss of an owner's 

property through foreclosure. Foreclosure may occur either as a result of a court action, known as 

judicial foreclosure, or without court action, often referred to as non-judicial foreclosure. For liens 

recorded on and after January 1, 2006, an association may not use judicial or non-judicial foreclosure 

to enforce that lien if the amount of the delinquent assessments or dues, exclusive of any accelerated 

assessments, late charges, fees, attorney's fees, interest, and costs of collection, is less than one 

thousand eight hundred dollars ($1,800). For delinquent assessments or dues in excess of one 

thousand eight hundred dollars ($1,800) or more than 12 months delinquent, an association may use 

judicial or non-judicial foreclosure subject to the conditions set forth in Article 3 (commencing with 

Section 5700) of Chapter 8 of Part 5 of Division 4 of the Civil Code. When using judicial or non-

judicial foreclosure, the association records a lien on the owner's property. The owner's property may 

be sold to satisfy the lien if the amounts secured by the lien are not paid. (Sections 5700 through 

5720 of the Civil Code, inclusive) 

 

In a judicial or non-judicial foreclosure, the association may recover assessments, reasonable costs of 

collection, reasonable attorney's fees, late charges, and interest. The association may not use non-

judicial foreclosure to collect fines or penalties, except for costs to repair common area damaged by a 

member or a member's guests, if the governing documents provide for this.  

(Section 5725 of the Civil Code) 

 

The association must comply with the requirements of Article 2 (commencing with Section 5650) of 

Chapter 8 of Part 5 of Division 4 of the Civil Code when collecting delinquent assessments. If the 

association fails to follow these requirements, it may not record a lien on the owner's property until it 

has satisfied those requirements. Any additional costs that result from satisfying the requirements are 

the responsibility of the association. (Section 5675 of the Civil Code) 

 

At least 30 days prior to recording a lien on an owner's separate interest, the association must provide 

the owner of record with certain documents by certified mail, including a description of its collection 

and lien enforcement procedures and the method of calculating the amount. It must also provide an 

itemized statement of the charges owed by the owner. An owner has a right to review the 

association’s records to verify the debt. (Section 5660 of the Civil Code) 

 

If a lien is recorded against an owner's property in error, the person who recorded the lien is required 

to record a lien release within 21 days, and to provide an owner certain documents in this regard. 

(Section 5685 of the Civil Code) 

 

The collection practices of the association may be governed by state and federal laws regarding fair 

debt collection. Penalties can be imposed for debt collection practices that violate these laws. 

 

 

 

 

 



PAYMENTS. 

 

When an owner makes a payment, the owner may request a receipt, and the association is required to 

provide it. On the receipt, the association must indicate the date of payment and the person who 

received it. The association must inform owners of a mailing address for overnight payments. 

(Section 5655 of the Civil Code) 

 

An owner may, but is not obligated to, pay under protest any disputed charge or sum levied by the 

association, including, but not limited to, an assessment, fine, penalty, late fee, collection cost, or 

monetary penalty imposed as a disciplinary measure, and by so doing, specifically reserve the right to 

contest the disputed charge or sum in court or otherwise. 

 

An owner may dispute an assessment debt by submitting a written request for dispute resolution to 

the association as set forth in Article 2 (commencing with Section 5900) of Chapter 10 of Part 5 of 

Division 4 of the Civil Code. In addition, an association may not initiate a foreclosure without 

participating in alternative dispute resolution with a neutral third party as set forth in Article 3 

(commencing with Section 5925) of Chapter 10 of Part 5 of Division 4 of the Civil Code, if so 

requested by the owner. Binding arbitration shall not be available if the association intends to initiate 

a judicial foreclosure. 

 

An owner is not liable for charges, interest, and costs of collection, if it is established that the 

assessment was paid properly on time. (Section 5685 of the Civil Code) 

 

MEETINGS AND PAYMENT PLANS. 

 

An owner of a separate interest that is not a time-share interest may request the association to 

consider a payment plan to satisfy a delinquent assessment. The association must inform owners of 

the standards for payment plans, if any exists. (Section 5665 of the Civil Code) 

 

The board must meet with an owner who makes a proper written request for a meeting to discuss a 

payment plan when the owner has received a notice of a delinquent assessment. These payment plans 

must conform with the payment plan standards of the association, if they exist. (Section 5665 of the 

Civil Code)  

 

7. The budget for fiscal year January 1, 2020 through December 31, 2020 is attached hereto. 

 

8. The summary pages of the reserve study are attached hereto. 

 

9. The assessment and reserve funding disclosure summary is attached hereto. 

 

10. The association does not have an existing loan. 

 

11. The policy for the collection of delinquent assessments is attached hereto.  

 

12. The discipline policy and schedule of penalties for violations of the association's 

governing documents are attached hereto.  

 

13. A summary of the dispute resolution procedures is attached hereto. 

 



14. A summary of the types of changes requiring approval by the Architectural 

Committee/Design Review Committee is attached hereto. 

 

15. A summary describing the status of the common interest development as a Federal 

Housing Administration (FHA) approved condominium project. 

16. A summary describing the status of the common interest development as a federal 

Department of Veterans Affairs (VA) approved condominium project. 

 

17. A summary of insurance policies maintained by the association is attached hereto. 

 

18. A copy of the completed “Charges for Documents Provided”, in accordance with Civil 

Code 4525, has been attached hereto. 



Corniche Sur Mer HOA

Approved Budget

Fiscal Year: January 1, 2020 to December 31, 2020

2020 

BUDGET 

ANNUAL

2020 

BUDGET 

MONTHLY

INCOME

Regular Assessment x190 $342,000.00 $28,500.00

Interest - Operating $504.00 42.00          

Late Fees $192.00 $16.00

Penalty Assessments $0.00 $0

TOTAL INCOME $342,696.00 $28,558.00

EXPENSES

GENERAL & ADMINISTRATIVE:

Annual Meeting Administration $1,608 $134.00

Audit & Accounting $1,200.00 $100.00

Bad Debt $300.00 $25.00

Clubhouse Rental $900 $75.00

Income Taxes $0 $0

Insurance $7,800.00 $650.00

Legal $9,984.00 $832.00

Legal Collections $180.00 $15

Management Contract $39,000.00 $3,250.00

Operating Contingency $1,980.00 $165.00

Patrol Service $19,020.00 $1,585.00

Property Administration $4,980.00 $415.00

Reserve Study $500.00 $41.66

Taxes - Federal $0.00 $0.00

Taxes - State $0 $0.00

Website Administration $800.00 $66.66

  Total General & Administrative $88,252 $7,354.32

LANDSCAPE MAINTENANCE:  

Irrigation System $9,996.00 $833.00

Landscape Maintenance Contract $90,000.00 $7,500.02

Landscape Extras $24,914.04 $2,076.17

Tree Trimming $15,996.00 $1,333.00

  Total Landscape Maintenance $140,906.04 $11,742.19

GENERAL MAINTENANCE:  

Doggie Bags $996.00 $83.00

Lighting Maintenance $1,992.00 $166.00

Pest Control $3,000.00 $250.00

Repairs & Maintenance $1,800.00 $150.00

Street Sweeping $5,000.00 $416.66

  Total General Maintenance $12,788.00 $1,065.66

 

UTILITIES:  

Electricity $3,000.00 $250.00

Water $42,000.00 $3,500.00

  Total Utilities $45,000.00 $3,750.00

RESERVES:

Irrigation System $1,152.60 $96.05

Landscape $11,416.68 $951.39

Lighting $5,481.00 $456.75

Painting $2,937.24 $244.77

Streets & Sidewalks $30,462.60 $2,538.55

Signs & Mailboxes $2,291.16 $190.93

Stucco Wall Repair $384.84 $32.07

Contingency $1,623.84 $135.32

  Total Reserve Allocations $55,749.96 $4,645.83

TOTAL EXPENSES 342,696.00   $28,558.00

NET OPERATING INCOME $0.00 $0.00
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Corniche Sur Mer Homeowners Association
Executive Summary

Directed Cash Flow Calculation Method

Adequacy of Reserves as of January 1, 2020:

Account Number
Version Number

Fiscal Year
Units

Inflation Rate
Annual Contribution Increase
Investment Rate
Taxes on Investments

Contingency

Community Profile:

Anticipated Reserve Balance $227,710.00
Fully Funded Reserve Balance $255,155.57

Member Contribution $4,645.83
Interest Contribution $142.68

Client Information: Global Parameters:

Analysis Date

%
%
%
%

%
Number of

Percent Funded 89.24%

Total Contribution $4,788.51

Monthly

$24.45
$0.75

Per Unit

$25.20

Recommended Funding for the 2020 Fiscal Year:

Phasing

Per MonthAnnual

$55,750
$1,712

$57,462

Advanced Reserve Solutions, Inc.



Current
Cost

Remaining
Life Range

Useful
Life Range

Membership Disclosure Summary
Corniche Sur Mer Homeowners Association

Major Reserve Components
Assigned
Reserves

Sorted by Category

010 Streets $419,582 2-18 4-49$67,688
020 Painting $14,334 0-3 4-6$12,022
030 Walls $2,484 3 6$1,188
040 Lighting $125,250 4-23 25-35$1,329
050 Mailboxes & Monument $56,957 8-26 30$32,780
060 Landscape $14,183 4 12$106,070

$632,791 0-26 4-49Total

Contingency $6,632

$227,710

n.a. n.a.n.a.

Advanced Reserve Solutions, Inc.



Projections
Corniche Sur Mer Homeowners Association

Fiscal
Year

Beginning 
Balance

Member 
Contribution

Interest 
Contribution Expenditures

Ending 
Balance

Fully Funded 
Ending 
Balance

Percent
Funded

Directed Cash Flow Calculation Method

NOTE:  In some cases, the projected Ending Balance may exceed the Fully Funded Ending Balance in years following high 
Expenditures.  This is a result of the provision for contingency in this analysis, which in these projections is never expended.  The 
contingency is continually adjusted according to need and any excess is redistributed among all components included.

Advanced Reserve Solutions, Inc.



Corniche Sur Mer Homeowners Association 
Assessment and Reserve Funding Disclosure Summary 

For the fiscal year ending December 31, 2020 
(“Disclosure Summary”) 
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The notes at the end of this Disclosure Summary should 

be read in conjunction with the information provided. 
 
 
(1)  The regular assessment for the 2020 fiscal year per ownership interest is $150.00 per month.   
 
(2)  Additional regular or special assessments that have already been scheduled to be imposed or 
charged, regardless of the purpose, if they have been approved by the association’s Board of 
Directors (the “Board”) and/or members: 
 

Date assessment 
will be due: 

Amount per ownership 
interest per month or year 
(If assessments are 
variable, see note 
immediately below): 

Purpose of the assessment: 

N.A.   

   

   

Total:$0 
 
(3)  Based upon the most recent reserve study, dated May 22, 2019, and other information available 
to the Board of Directors, will currently projected reserve account balances be sufficient at the end of 
each year to meet the association's obligation for repair and/or replacement of major components 
during the next 30 years? 
 
 Yes  X  No   
 
(4)  If the answer to #3 is “no,” what additional assessments or other contributions to reserves would 
be necessary to ensure that sufficient reserve funds will be available each year during the next 30 
years that have not been approved by the Board or the members? 
 

Approximate date assessment will be due: Amount per ownership 
interest per month or year: 

N.A.  

  

  

Total: $0 
 
 
 
 
 
 
 
 



Corniche Sur Mer Homeowners Association 
Assessment and Reserve Funding Disclosure Summary 

For the fiscal year ending December 31, 2020 
(“Disclosure Summary”) 
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(5)  All major components are included in the reserve study and are included in its calculations.  
However, the following major assets are excluded from the reserve study calculations for the 
following reasons: 
 

Major asset: Reason this major asset was not included: 

Concrete Indeterminate life and cost 

Slopes (potential failure) Indeterminate life and cost 

Tree trimming Operating budget 

 
(6) Based on the method of calculation in paragraph (4) of subdivision (b) of Section 1365.2.5, the 
estimated amount required in the reserve fund at the end of the current fiscal year is $255,156, based 
in whole or in part on the last reserve study or update prepared by Advanced Reserve Solutions, Inc. 
as of January 1, 2020.  The projected reserve fund cash balance at the end of the current fiscal year 
is $227,710, resulting in reserves being 89% funded at this date.  The current deficiency in the 
reserve fund represents $144.45 per ownership interest. 
 
(7) Reserve Funding Plan – See attached projections.  The assumed long-term before-tax interest 
rate earned on reserve funds is 1.0% per year and the assumed long-term inflation rate applied to 
major component repair and replacement costs is 2.5% per year.  Full reserve study available upon 
request. 
 
NOTES: 
(A) The financial representations set forth in this summary are based on the best estimates of the preparer and 
the Board at that time.  The estimates are subject to change.  (B) For the purposes of understanding this 
Disclosure Summary: (1) "Estimated remaining useful life" means the time reasonably calculated to remain 
before a major component will require replacement.  (2) "Major component" has the meaning used in California 
Civil Code Section 1365.5.  (3) The amount of reserves needed to be accumulated for a component at a given 
time has been computed as the current cost of replacement or repair multiplied by the number of years the 
component has been in service divided by the useful life of the component.  This should not be construed to 
require the Board to fund reserves in accordance with this calculation.  (4) Based on reserve studies or the 
occurrence of one or more unanticipated events, the Board could increase regular assessments and/or levy 
special assessments, consistent with the provisions of the CC&Rs and applicable law, to fund additional 
reserves as it deems necessary.  For example, the information contained in this Disclosure Summary includes 
(i) estimates of replacement value and life expectancies of the components and (ii) assumptions regarding 
future events.  Estimates are projections of a future event based on information currently available and are not 
necessarily indicative of the actual future outcome.  The longer the time period between the estimate and the 
estimated event, the more likely the possibility of error and/or discrepancy.  For example, some assumptions 
inevitably will not materialize and unanticipated events and circumstances may occur subsequent to the 
preparation of this Disclosure Summary.  Therefore, the actual replacement cost and remaining life may vary 
from this report and summary and the variation may be significant.  Additionally, inflation and other economic 
events may impact this report and summary, particularly over an extended period of time (such as thirty (30) 
years) and those events could have a significant and negative impact on the accuracy of this Disclosure 
Summary and, further, the funds available to meet the association’s obligation for repair and/or replacement of 
major components during their estimated useful life.  Furthermore, the occurrence of vandalism, severe 
weather conditions, earthquakes, floods, acts of nature or other unforeseen events cannot be predicted and/or 
accounted for and are excluded when assessing life expectancy, repair costs and/or replacement costs of the 
components. 



CORNICHE SUR MER HOMEOWNERS ASSOCIATION 

 

Proudly Managed by Keystone Pacific Property Management, LLC 

16775 Von Karman Avenue • Suite 100 • Irvine, CA 92606 • (949) 833-2600 • Fax (949) 377-3309 

 
 
 
 
Re: Reserve Maintenance Disclosure 
 
 
The scheduled repair of the reserve items listed below was deferred during the 
fiscal year ending December 31, 2019.  The Board of Directors has determined the 
repair and/or replacement of these items is not needed at this time and will 
continue to monitor their status on a quarterly basis. 
 

1. Mailbox Posts Painting 
2. Street Light Post Painting 

 
The Association is following the reserve funding plan as indicated on the 
projections page included in the most recent reserve study.  The budgeted 
contribution to reserves is being funded with assessments and interest.  A copy of 
the full reserve study plan is available upon request.  Printing charges will apply. 
 



Page 1 

CORNICHE SUR MER HOMEOWNERS ASSOCIATION 

DELINQUENT ASSESSMENT COLLECTION POLICY  
 

 

Prompt payment of assessments by all owners is critical to the financial health of the Association and to 

the enhancement of the property values of our homes. Your Board of Directors takes very seriously its 

obligation under the Association’s Governing Documents, including, without limitation, the Declaration 

of Covenants, Conditions and Restrictions (CC&Rs) and the California Civil Code (Civil Code) to enforce 

the members’ obligation to pay assessments. The policies and practices outlined shall remain in effect 

until such time as they may be changed, modified, or amended by a duly adopted resolution of the 

Association’s Board of Directors. Therefore, pursuant to the Association’s Governing Documents and 

California Civil Code, the following are the Association’s assessment practices and policies:  

 

1. Assessments, late charges, interest and collection costs, including any attorneys’ fees, are the personal 

obligation of the owner of the property at the time the assessment or other sums are levied.  (Civil 

Code Section 5650(a) 

 

2. Regular monthly assessments are due and payable on the first (1st) day of each month.  It is the owner 

of record's responsibility to pay each assessment in full each month regardless of whether a 

courtesy statement or courtesy late letter is received. 

 

3. All other assessments, including special assessments, are due and payable on the date specified by the 

Board on the Notice of Assessment, which date will not be less than thirty (30) days after the date of 

Notice of the Assessment. 

 

4. An owner may, but is not obligated to, pay under protest any disputed charge or sum levied by the 

Association, including, but not limited to, an assessment, fine, penalty, late fee, collection cost, or 

monetary penalty imposed as a disciplinary measure provided the amount in dispute does not exceed 

the California jurisdictional limits of the small claims court. By doing so, the owner may in addition 

to pursuing dispute resolution pursuant to Civil Code sections 5925-5965, commence an action in 

small claims court. 

 

5. Until all assessments are paid in full, any payments made by an owner will first be applied to 

assessments owed. Only after all assessments are paid in full will payments be applied to collection 

fees and costs, attorney’s fees, late charges or interest. (Civil Code Section 5655(a)) The Association 

may, in its discretion, enter into an agreement with an owner providing for payments to be applied in 

a different manner.  

 

6. Assessments are delinquent FIFTEEN (15) days after they come due.  

 

7. All other assessments, including special assessments, are delinquent FIFTEEN (15) days after they 

come due. 

 

8. Delinquent assessments are subject to a late charge in the amount of TEN PERCENT (10%) of the 

delinquent assessment. 
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9. Interest on all sums imposed, including delinquent assessments, collection fees and costs, and 

attorney’s fees shall be at an annual rate of twelve percent (12%). 

 

10. If a special assessment is payable in installments and an installment payment for that special 

assessment is delinquent for more than thirty (30) days, all installments will be accelerated, and the 

entire unpaid balance of the special assessment shall become immediately due and payable.  The 

remaining balance shall be subject to late fees and interest as provided herein. 

 

11. The Association or the Association’s managing agent may send to the owner a late letter once an 

assessment becomes delinquent. A charge for the late letter (if any) will be added to owner’s 

delinquent account. 

 

12. If an assessment is not received within thirty (30) days after the assessment becomes delinquent, the 

Association or its designee, in the event the account is turned over to a collection agent, will send a 

pre-lien letter to the owner as required by Civil Code Section 5660 by certified and first class mail, to 

the owner’s mailing address of record advising of the delinquent status of the account, impending 

collection action and the owner’s right to request that the Association participate in some form of 

internal dispute resolution process (“IDR”).  The owner will be charged collection fees and costs for 

the pre-lien letter. Notwithstanding the provisions of this paragraph, the Association may (i) send a 

pre-lien letter to a delinquent owner at any time when there is an open escrow involving the owner’s 

Unit/Lot, and/or (ii) issue a pre-lien letter immediately if any special assessment becomes delinquent 

even if the owner is current in paying their regular assessments. 

 

13. If an owner fails to pay the amounts set forth in the pre-lien letter and fails to request IDR within thirty 

(30) days of the date of the pre-lien letter, the Board, by majority vote in an open meeting, shall 

authorize the recordation of a lien for the amount of any delinquent assessments, late charges, interest 

and/or collection fees and costs, including attorneys’ fees, against the owner’s property. The owner 

will be charged collection fees and costs for preparation and recordation of the lien.  The lien may be 

enforced in any manner permitted by law, including, judicial or non-judicial foreclosure. (Civil Code 

Sections 5700-5720)  

 

14. The lien may be enforced by non-judicial foreclosure sale when either (a) the delinquent assessment 

amount totals One Thousand, Eight Hundred Dollars ($1,800) or more, excluding accelerated 

assessments and specified late charges and fees or (b) the assessments are delinquent for more than 

twelve (12) months. A delinquent owner could lose ownership of the property if a foreclosure action 

is completed. The delinquent owner will be responsible for significant additional collection fees and 

costs for enforcement of the lien against the property.   

 

15. The decision to foreclose against a lien must be made by a majority of the Board of Directors in an 

Executive Session meeting and the Board of Directors must record their votes in the minutes of the 

next open meeting of the Board.  The Board must maintain the confidentiality of the delinquent 

owner(s) by identifying the matter in the minutes by the parcel number of the owner’s property, rather 

than the name of the owner(s).  Prior to initiating the foreclosure sale against a recorded lien, the 

Association shall offer delinquent homeowners the option of participating in IDR or Alternative 

Dispute Resolution (“ADR”). 
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16. Upon an Owner’s written demand, the Association shall make specified Association records available 

for inspection and copying pursuant to Civil Code Sections 5200-5240. 

 

17. In the event it is determined that the owner has paid the assessments on time, the owner will not be 

liable to pay the charges, interests, and costs of collection. 

 

18. The owner has the right to request a meeting with the Board of Directors as provided by Civil Code 

Section 5665. 

 

19. An owner has the right to dispute the debt by submitting a written request for dispute resolution 

pursuant to the Association’s “meet and confer” program pursuant to Civil Code Sections 5900-5920. 

 

20. An owner has the right to request alternative dispute resolution with a neutral third party pursuant to 

Civil Code Sections 5925-5965, before the Association may initiate foreclosure against the owner’s 

separate interest, except that binding arbitration shall not be available if the Association intends to 

initiate a judicial foreclosure. 

 

21. An owner may submit a written request to discuss a payment plan for the debt. The Board is not 

required to meet with an owner unless the request is mailed within fifteen (15) days of the date of the 

postmark of the pre-lien letter, in which the Board shall meet with the owner in Executive Session 

within 45 days of the postmark of the request unless there is no regularly scheduled Board meeting 

within that period, in which case the Board may designate a committee of one or more directors to 

meet with the owner. 

 

22. The Association shall provide the owner the standards for payment plans, if any exists.  The Board 

will consider payment plan requests on a case-by-case basis and is under no obligation to grant 

payment plans. Payment plans shall not interfere with the Association’s ability to record a lien against 

an owner’s separate interest to secure payment for the owner’s delinquent assessments.  If the Board 

authorizes a payment plan, it may incorporate payment of ongoing assessments that accrue during the 

payment plan period.  If a payment plan is approved, additional late fees from the homeowner will not 

accrue while the owner remains current under the terms of the payment plan.  If the owner breaches 

an approved payment plan, the Association may resume its collection action from the time prior to 

entering into the payment plan.   

 

23. Nothing herein limits or otherwise affects the Association’s right to proceed in any lawful manner to 

collect any delinquent sums owed to the Association. 

 

24. Subject to Paragraph 17 above, prior to the release of any lien, or dismissal of any legal action, all 

assessments, late charges, interest, and collection fees and costs, including attorneys’ fees, must be 

paid in full to the Association. 

 

25. There is no right of offset.  An owner may not withhold assessments owed to the Association on the 

alleged grounds that the owner is entitled to recover money or damages from the Association for some 

other obligation.  
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26. The Association shall charge the owner a Twenty-Five ($25.00) fee for the first check tendered to the 

Association that is returned unpaid by the owner’s bank and Thirty-Five Dollars ($35.00) for each 

subsequent check passed on insufficient funds.  If the check cannot be negotiated, the Association may 

also seek to recover damages of at least One Hundred Dollars ($100.00), or, if higher, three (3) times 

the amount of the check up to One Thousand, Five Hundred Dollars ($1,500.00) pursuant to Civil 

Code Section 1719. 

 

27. Owners have the right to provide a secondary address for mailing for purposes of collection to the 

Association. The owner’s request shall be in writing and shall be mailed to the Association in a way 

that shall indicate that the Association has received it. An owner may identify or change a secondary 

address at any time, provided that, if a secondary address is identified or changed during the collection 

process, the Association shall only be required to send notices to the indicated secondary address from 

the point the Association receives the request. 

 

28. All charges listed herein are subject to change upon thirty (30) days prior written notice. 

 

29. Until the owner has paid all amounts due, including delinquent assessments, late charges, interest and 

fees and costs of collection, including attorneys’ fees, the Board of Directors may suspend the owner’s 

right to vote, and suspend the owner’s right to use the Association’s recreational facilities after 

providing the owner with notice of a duly noticed hearing before the Board. No suspension imposed 

may prevent the delinquent owner from the use, benefit and pleasure of the owner’s separate interest.   

 

 

30. The mailing address for overnight payment of assessments is:   

 

Corniche Sur Mer Homeowners Association 

c/o Keystone 

16775 Von Karman Ave., Suite 100 

Irvine, CA 92606 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sent via mail to the Membership – November 2019 



 

 

Corniche Sur Mer Homeowners Association 
Enforcement and Fine Policy 

And Schedule of Fine Assessments 
 

Violation of the Corniche Sur Mer Homeowners Association's (“Association”) governing 
documents, CC&Rs, Bylaws, Architectural Guidelines, Rules and Regulations, by owners 
or their tenants, guests, or invitees will result in the imposition of enforcement measures 
against the member, including fines, special assessments, and suspension or 
revocation of membership privileges after due process, and/or legal action, as determined 
by the Board.  Violation of the Association's Parking and Vehicle Rules may also subject the 
offending vehicle to the Association's Towing and Enforcement Procedures for 
Parking.  In accordance with the Association' s governing documents, the Board has 
adopted the following enforcement procedure and list of fines for violations of the governing 
documents.   

 
Homeowners or residents who believe a violation of the governing documents has occurred 
may notify the management company, and the notification must be in writing. Suspected 
violations may also be reported orally or in writing by a Board member, a Committee 
member, or a management representative . 

 

A. Alleged Violation:  In the event of an alleged violation of the governing 
documents, the Board or the Association President may direct management to issue a 
courtesy letter and/or direct management to schedule a hearing and send a hearing letter 
as described below. 

 
 1.  Courtesy letters shall include the following: 

 
a. Statement of Alleged Violation.  A written statement setting forth the 

alleged violation in ordinary and concise language. 
b. Basis for Violation. A reference to the specific provision of the 

governing documents which the homeowner is alleged to have violated. 
c. Time to Correct. The length of time the homeowner is being given to 

correct the violation. 
 
  2.  Hearing letters shall include the following: 
 

a. Statement of Alleged Violation. A written statement setting forth    
the alleged violation in ordinary and concise language. 
 

b .  Basis for Violation. A reference to the specific provision of the       

governing documents which the homeowner is alleged to have 
violated. 

 
c. Hearing Schedule. The date, time and place of the scheduled 

hearing. 

 
d. Sanctions. The sanction(s) which may be imposed at the hearing. 



 

 

 
e.  The date for the hearing may be no less than fifteen (15) days after 

the date the notice of hearing is mailed or delivered to the homeowner. 
The homeowner is entitled to attend the hearing, submit a statement 
of defense to the Board in advance of the hearing (which statement 
must be received by no later than 3:00 p.m. the day of the hearing), 
or present a statement of defense and supporting witnesses at the 
hearing. 

  

B.  Imposition of a Fine: If a fine is imposed, a notice will be mailed to the   
member and the next subsequent member assessment statement will show the fine as an 
additional charge. The Board's decision for or against imposition of a fine, penalty or 
action by the Board, after notice of the violation and hearing, shall be by official Board 
action and shall be made in writing, to the member, setting forth the reason(s) for such 
decision. Notice shall be sent to the member within fifteen (15) days following the action, 
according to provisions of the California Civil Code, Section 5855 (c), et.seq. 

 

C. Suspension of Voting Rights:  The voting rights of any member may be 
suspended by action of the Board of Directors if the member's assessment account 
remains past due for a period more than ninety (90) days. Such suspension shall remain 
in effect until all unpaid and delinquent assessments are paid in full. The Board may 
also suspend the voting rights of any member for up to thirty (30) days for an infraction of 
the Association's governing documents. 

 
Any suspension of rights of a member or other person by the Board of Directors 
shall not be effective for at least five (5) days after the date of the Board of Directors 
meeting at which the member, or other person, was provided an opportunity to be 
heard. Notice of suspension by the Board shall be in writing and sent to the member, 
by first-class mail, within fifteen (15) days following the Hearing. 

 

D. Towing:  Violation of the Association's Parking Rules may include 
implementation of enforcement measures and may also include towing of the subject 
vehicle, in accordance with the Corniche Sur Mer Homeowners Rules and Regulations, 
Towing and Enforcement Procedures for Parking. 

 
E.  Legal Action:  The Board may decide, in certain instances, that legal action 

should be initiated prior to, in addition to, or in lieu of enforcement measures and/or fines, 
at any time during the enforcement procedure. The Board has the authority to take 
whatever legal action that, in the Board's discretion, may be necessary to correct 
violations. 

 

F. Guests, Vendors, Contractors, Service Staff and Tenant Non-Compliance  

Homeowners are responsible for all actions of their guests, vendors, contractors and service staff 
while they are visiting or working within the community.  Homeowners are also responsible for their 
tenant’s violations of the governing documents.  Violations will be issued to a homeowner for guests, 
vendors, contractors, tenant or service staff rules infractions.  It is the responsibility of the 
homeowner to advise their tenants, guests or workers of the Rules that may apply (i.e. damage to 
Association property, pets, speeding, parking, fire lane parking restrictions, etc.) 



 

 

 
Pursuant to the requirements of California Civil Code Section 5925, et seq. , members are 
hereby notified of their right, under certain circumstances, to participate in some form of 
Alternative Dispute Resolution (ADR) prior to initiating certa in types of lawsuits. 

 

 
SCHEDULE OF FINE ASSESSMENTS 
 

Subject to Paragraphs A and E above, the following penalty schedule applies to all matters of non-
compliance pursuant to the community’s governing documents with the exception of the three 
compliance issues outlined below: 

 

• First Violation    Courtesy Reminder Notice 
 

• Second Violation Same Offense Violation Notice 
 

• Third Violation Same Offense Hearing Notice, First Penalty of $500.00 

 

• Fourth Violation Same Offense Hearing Notice, Second Penalty of $1,000.00 
 

• Continuing Violation Same Offense  Hearing Notice of $2,000.00 and $2,000.00  

for Every subsequent observation or 
occurrence thereafter, until compliance has 
been met.   

 
The Board is anticipating that the homeowner will address these issues in a timely manner and no 
further action will be necessary.   

 
1.  ARCHITECTURAL PROCESS-NON COMPLIANCE-PENALTY-$10,000.00 
 

In an effort to deter homeowners from proceeding with exterior modifications without receiving 
Architectural Control Committee review and approval, should a homeowner commence any exterior 
modifications without formal written approval from the Association, said member will be assessed a 
penalty up to $10,000.00 and potential CEASE AND DESIST of all work taking place.  Additionally, 
all contractors will be denied community access until approval has been granted. The homeowner 
will be required to prepare and submit plans, fees and deposits for the modifications and will be 
subject to removal of said modifications if they are not approved by the Association. Please take 
note of this very important policy and process. 

 
2. NON-RESIDENTIAL USE OF A HOME 
 

No part of a lot shall be used for any business, commercial, vending or any non-residential purpose 
and all lots shall be used for single family residential use.  An owner may maintain an office and 
conduct business activity within his or her lot provided that there is no external evidence of such 
activity and such activities are in conformance with all applicable governmental ordinances.  No 
clientele or patrons of the business activity may visit the lot or park automobiles on the common 
area or the lot.  The existence of such business activity may not be apparent or detectable by sight, 
sound or smell from outside the boundaries of the lot.  Violations of this rule can result in a penalty 
assessment of up to $10,000.00.  Prohibited non-residential uses shall include, but are not limited 



 

 

to, Airbnb, HomeAway, VRBO and other types of transient leasing or renting of the home. No 
residence shall be leased or rented for a time period of less than 30 days.  (CCR’s, Article VII, Use 
Restrictions, 7.11, Residential Use). 

 
3.  LOUD PARTIES, LOUD VEHICLES-GENERAL NOISE NUISANCE 
 

Loud parties, loud cars, loud stereos, or any other general nuisance should be directed to the 
POLICE.  Parties and general gatherings that cause common area damage or infringe on the use 
of common area by other members, will be assessed a penalty of $1,000.00 as well as the owner 
responsible for the party will be assessed any costs required to repair the common area.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Mailed – November 2018 



 

 

ALTERNATIVE DISPUTE RESOLUTION SUMMARY 

 

California Civil Code Sections 5925 through 5965 require community associations and their homeowners to 

offer to participate in some form of Alternative Dispute Resolution (“ADR”) prior to initiating certain types 

of lawsuits in superior court.  ADR means mediation, arbitration, conciliation, or other non-judicial 

procedure that involves a neutral party in the decision making process. ADR may either be binding or non-

binding, as may be agreed to by the parties.  This Summary of the ADR statutes is being distributed as 

required by California Civil Code Section 5960. 

 

I. When ADR Must be Offered Prior to Initiating Enforcement Action: 

An association or an owner may not file certain lawsuits in superior court unless an effort has been made to 

submit the dispute to ADR as required by law.  Generally, ADR must be offered before filing a civil action 

or proceeding that seeks: 

 

A. A judicial declaration of the rights and responsibilities of the parties, only: or 

B. A writ of mandate or a writ of prohibition, only; or 

C. Permanent injunctive relief only; or 

D. Declaratory relief, writ relief, or injunctive relief, combined with a claim for monetary 

damages of five thousand dollars or less 

 

It is not necessary to offer ADR prior to filing any other type of superior court action, or prior to filing any 

type of small claims action.  Except as otherwise provided by law, the ADR requirement does not apply to an 

assessment dispute. 

 

II. Compliance Procedures: 

The ADR process is initiated by one party serving all other parties with a “Request for Resolution,” which 

shall include: 

 

 A. A brief description of the dispute between the parties; 

 B. A request for ADR; 

C. When directed to an owner, the request must be accompanied by a copy of the ADR statutes; 

D. A notice to all parties that they are required to respond within 30 days of receipt, or else the 

offer of ADR is deemed rejected; and 

 

Service of the Request must be by personal delivery, first-class mail, express mail, facsimile transmission, or 

other means reasonably calculated to provide the intended recipient actual notice of the Request.  If the 

Request is accepted, ADR must be completed within 90 days of the receipt of the acceptance, unless the 

parties sign a written agreement extending the completion date. 

 

The cost of ADR is to be borne by the parties.  Unless the parties agree, no oral or written evidence or 

statements made in an ADR proceeding, other than arbitration, are admissible as evidence in a later lawsuit. 

 

Each homeowner should consult with his or her own attorney regarding appropriate compliance with the 

ADR statutes. 

 

III. Failure to Participate in Some Form of ADR Prior to Enforcement Action: 

Should a party unreasonably refuse to participate in ADR before the lawsuit is filed, the court may, in its 

discretion, take this refusal into consideration in determining the amount of attorney’s fees and costs 

ultimately awarded at trial.  In accordance with the disclosure requirement of California Civil Code Section 

5965, please be advised that: 

 

“Failure of a member of the Association to comply with the alternative dispute resolution 

requirements of Section 5930 of the Civil Code may result in the loss of your right to sue the 



association or another member of the association regarding enforcement of the governing documents 

or the applicable law.” 

 

IV. Association’s Policy of Early Dispute Resolution: 

In accordance with the California Civil Code, a fair, reasonable, and expeditious procedure exists for 

resolving disputes between Association and an owner involving their rights, duties or liabilities under the 

Davis Stirling Common Interest Development Act, the Nonprofit Mutual Benefit Corporation Law, or the 

Association’s governing documents.  The procedure supplements, but does not replace the ADR process 

summarized above.  The procedure follows: 

 

A. Either party may request the other, in writing, to meet and confer.  While a homeowner may 

refuse a request to meet and confer, the Association may not. 

B. The Board shall designate a member of the Board to meet and confer with the owner. 

 C. The parties shall meet promptly at a mutually convenient time and place to  

  explain their positions and confer in good faith in an effort to resolve the dispute. 

D. A resolution of the dispute shall be memorialized in writing and signed by the parties. 

E. An agreement reached using this procedure binds the parties and is judicially enforcement if 

it is not in conflict with the law or the governing documents and the agreement is either 

consistent with the authority granted by the Board of Directors to the Board member who 

met with the owner, or if the agreement is ratified by the Board. 

 F. An owner may not be charged a fee to participate in the process. 

 

V. Internal Dispute Resolution: 

California Civil Code Sections 5900 through 5920 require community associations and their homeowners to 

participate in some form of Internal Dispute Resolution (“IDR”) prior to initiating certain types of disputes in 

superior court.  This summary of the IDR procedure is being distributed as required by California Civil Code 

Section 5920. The below applies in an Association that does not otherwise provide a fair, reasonable, and 

expeditious IDR procedure meeting the minimum requirements described in California Civil Code 5910. 

 

A. The party may request the other party to meet and confer in an effort to resolve the dispute. 

The request shall be made in writing. 

B. A member of an Association may refuse a request to meet and confer. An Association may 

not refuse a request to meet and confer. 

C. Upon an Owner’s request that the Association participate in an IDR proceeding, the 

Association has thirty (30) days to respond and must make a good faith attempt to hold the 

IDR proceeding within sixty (60) days of receipt of the written request. 

D. The Association’s Board of Directors shall designate a member of the Board to meet and 

confer.   

E. Although not precluded, attorney participation in the IDR Process is discouraged in order to 

maintain direct discussions between the parties of the Dispute and to maintain the goal of 

resolution through an expeditious process.  To the extent the Owner requires that his/her/its 

attorney attend the IDR proceeding, the Owner shall be required to give at least five (5) 

business days’ notice to the Association so that the Association can ascertain if it desires its 

corporate counsel to also attend. 

F. The parties shall meet promptly at a mutually convenient time and place, explain their 

positions to each other, and confer in good faith in an effort to resolve the dispute. 

G. A resolution of the dispute agreed to by the parties shall be memorialized in writing and 

signed by the parties, including the Board designee on behalf of the Association. 

H. An agreement reached under this section binds the parties and is judicially enforceable if 

both of the following conditions are satisfied: 

1. The agreement is not in conflict with the law or the governing documents of the 

common interest development or Association. 

2. The agreement is either consistent with the authority granted by the Board of Directors 

to its designee or the agreement is ratified by the Board. 

I. A member of the Association may not be charged a fee to participate in the process. 

 
(Revised 4/5/18) 



 

CORNICHE SUR MER HOMEOWNERS ASSOCIATION 

Civil Code Section 4765 

Architectural Review Procedures 

    

 
Types of Changes Requiring Approval by the  

Architectural Committee/Design Review Committee 

 
1) All proposed exterior modifications, alterations, additions or changes must be submitted to the         

 Association for review and approval, through the managing agent prior to any installation or              
 commencement of change. 
 
2) The above-mentioned modifications that require said process are detailed in the Association’s       

 Architectural Guidelines and/or CCRs. 

 
 

Procedure used to Review and Approve 
or Disapprove a Proposed Change 

 

 
1) Homeowner shall submit all of the following:  
 
  a) Application Form 
  b) Plans and Specifications (3 sets) 
  c) Neighbor Awareness Form  
  d) Photographs, brochures and/or material samples (3 sets), when applicable.  These may  

not be returned to owner. 
e) No fee/deposit is required with routine applications.  A fee may be charged to the 

homeowner for the cost of an architect to review major renovation plans.  The owner 
will be advised of the cost prior to review. 

 
2) Processing of Application: 

 
  a) Homeowner to send complete application package to the management office. 
 
  b) If incomplete, the managing agent will return it to the homeowner as denied and note                 
   the deficiency of the application package for the homeowner’s resubmittal. 
 
  c) If the application package is complete, the managing agent will log it, acknowledge                 
   receipt to the homeowner and transmit the application package to the Committee     
   pursuant to their review and meeting protocol. 
   



 
  d) All changes to the exterior of the residence must be specifically called out in detail and              
   in accordance with the Association’s guidelines. 
 
  e) If there are easements or plans for re-location of an existing improvement, the           
   application/plan must depict the original location of same and the proposed new                                         
   location. 
 

f) The Committee has forty-five (45) days to review and respond to the homeowner after 
the application is deemed complete. 

 
  g) Failure of the Association to respond to the homeowner within this given time frame                         
   will deem the application approved. 

 
h) A default approval due to untimely Association response does not provide any rights to                          

the homeowner to violate alteration of the common area, or Association-maintenance                  
areas regardless of submittal information.  

 
  i) The Committee shall review each application package for aesthetics to determine if the                          
    application meets the community’s guidelines; and that the appearance of said                        
                         changes will be in harmony and not detract from the overall theme and beauty of                       
                         the community. 
 
  j) Homeowners must defer to their professional consultant to determine if a City/County                   

   permit is needed and/or if utility or other City/County easements exist. Verification of                        
   accurate property lines is the homeowner’s responsibility and if a                                    
                         neighbor property line dispute arises, it is a neighbor to neighbor matter to resolve.  
 
  k) The Committee will complete its review and remit the application package back to the                      
   managing agent, advising if it is approved or denied and any reasons for the denial.                    
             Management will log the transmittal and remit one set of the application package back             
   to the homeowner with the approval/denial communications as set forth by the  

Committee. 
 

l) If the application is denied, the homeowner is required to begin the application                           
process once again, in accordance with the Association’s guidelines.  As a member of the 
Association, you have the right to appeal the Committee’s decision and have the 

Architectural Application brought before the Board of Directors at the next scheduled 
open meeting.  You must submit your request for appeal within fifteen (15) days of the 
date of the letter notifying of the disapproval.  You may attend the scheduled meeting to 
present reasons supporting the request for variance.  You will be notified of the Board’s 
decision within forty-five (45) days of the appeal hearing.  All decisions of the Board are 
final. 

 
 

     Mailed to Homeowners – November 2019 



Corniche Sur Mer HOA 

INSURANCE SUMMARY DISCLOSURE 

Pursuant to Section 5300(a)-(b) of the California Civil Code, the association is providing you with the 

following information regarding its insurance policies. 

A. General Liability Insurance 

1. The insurer is Sirius America Insurance.

2. The policy limits of the insurance are $1,000,000.00

per occurrence, $3,000,000.00 general aggregate.

3. The insurance deductible is $1,000.00.

B. Property Insurance 

1. The insurer is Sirius America Insurance.

2. The policy limit of the insurance is $489,000.00.

3. The insurance deductible is $1,000.00.

C. Umbrella Liability 

1. The insurer is Fireman’s Fund Insurance Company.

2. The policy limit of the insurance is $5,000,000.00.

3. The insurance deductible is $0.

D. Directors & Officers 

1. The insurer is CNA.

2. The policy limit of the insurance is $1,000,000.00.

3. The insurance deductible is $15,000.00.

E. Fidelity Insurance 

1. The insurer is PMA Insurance Company.

2. The policy limit of the insurance is $1,000,000.00.

3. The insurance deductible is $10,000.00.

This summary of the association's policies of insurance provides only certain 

information, as required by subdivision (a) - (b) of Section 5300 of the Civil Code and 

should not be considered a substitute for the complete policy terms and conditions 

contained in the actual policies of insurance.  Any association member may, upon 

request and provision of reasonable notice, review the association’s insurance policies 

and, upon request and payment of reasonable duplication charges, obtain copies of 

those policies.  Although the association maintains the policies of insurance specified in 

this summary, the association's policies of insurance may not cover your property, 

including personal property or, real property improvements to or around your 

dwelling, or personal injuries or other losses that occur within or around your dwelling. 

Even if a loss is covered, you may nevertheless be responsible for paying all or a portion 

of any deductible that applies.  Association members should consult with their 

individual insurance broker or agent for appropriate additional coverage.  

The Association will notify you as soon as reasonably practical if any of these policies are canceled 

and not immediately replaced.  If a policy is renewed or a new policy is issued to replace a policy and 

there is no lapse in coverage, the association will notify you in its next available mailing to members. 



  

Charges for Documents Provided 

 

 

This disclosure is provided to you in accordance with the requirements of California Civil Code Section 4528. 

 

CHARGES FOR DOCUMENTS PROVIDED AS REQUIRED BY SECTION 4525* 

 

The seller may, in accordance with Section 4530 of the Civil Code, provide to the prospective purchaser, at no cost, current 

copies of any documents specified by Section 4525 that are in the possession of the seller. 

 

A seller may request to purchase some or all of these documents but shall not be required to purchase ALL of the documents 

listed on this form. 

 

Property Address:                                                                                                    Owner of Property: 

Owner's Mailing Address (If known or different from property address.): 

 

Provider of the Section 4525 Items: 

Print Name __________ Position or Title __________ Association or Agent       Date Form Completed: 

 

Check or Complete Applicable Column or Columns Below 

Document Civil Code Section Fee Not Available  

(N/A), Not  

Applicable  

(N/App), or Directly Provided 

by Seller and confirmed in 

writing by Seller as a current 

document (DP) 

Articles of Incorporation or 

statement that not incorporated 

Section 4525(a)(1) 25.00  

CC&Rs Section 4525(a)(1) 35.00  

Bylaws Section 4525(a)(1) 30.00  

Operating Rules Section 4525(a)(1) 25.00  

Age restrictions, if any Section 4525(a)(2) No Cost  

Rental restrictions, if any Section 4525(a)(9) No Cost  

Annual budget report or summary, 

including reserve study 

Sections 5300 and 4525(a)(3) 25.00  

Assessment and reserve funding 

disclosure summary 

Sections 5300 and 4525(a)(4) No Cost  

Financial statement review Sections 5305 and 4525(a)(3) 20.00  

Assessment enforcement policy Sections 5310 and 4525(a)(4) No Cost  

Insurance summary Sections 5300 and 4525(a)(3) 10.00  

Regular assessment Section 4525(a)(4)   

Special assessment Section 4525(a)(4) No Cost  

Emergency assessment Section 4525(a)(4)   

Other unpaid obligations of seller Sections 5675 and 4525(a)(4)   

Approved changes to assessments Sections 5300 and 4525(a)(4), (8)   

Settlement notice regarding 

common area defects 

Sections 4525(a)(6), (7), and 6100   

Preliminary list of defects Sections 4525(a)(6), 6000, and 

6100 

  

Notice(s) of violation Sections 5855 and 4525(a)(5)   

Transfer Fees Section 4525 350.00 

 

 

Minutes of regular board meetings 

conducted over the previous 12 

months, if requested 

Section 4525(a)(10) 7.50/mo.  

 

* The information provided by this form may not include all fees that may be imposed before the close of escrow. Additional 

fees that are not related to the requirements of Section 4525 shall be charged separately.    
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